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SS-4 INSTRUCTIONS 

 
The IRS Form SS-4 is used to obtain a Federal Employer Identification Number for an Employer hiring 
Direct Care Professionals/Employees and using a financial management services (FMS) agency. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note: The FMS will always apply for the Employer Identification Numbers (EINs) on behalf of the participant.  

Skip unless you 
already have  
an EIN 

Complete 
highlighted areas 
with Employer 
information: Name, 
Address and SSN 

Complete with 
Employer’s SSN, 
not EIN.  

Employer must 
print, sign and 
date. Title should 
be HCSR. Include 
Employer phone 
number. 
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